
Marin Academy Library 
Process for a Reconsideration of a Work 

 
Step 1:  Upon the initial indication by a patron that a 
particular book, magazine, video, CD, database, room 
decoration etc.  is objectionable, the patron will be asked 
by a member of the library staff if he or she has reviewed 
the source in its entirety (i.e. read the entire book, 
listened to the entire CD, explored the entire database 
etc.).  If this has not yet occurred, the patron will be 
told that this must be done before a formal complaint can 
be made. 
 
Step 2: If the patron is willing to pledge in writing that 
he or she has reviewed the source in its entirety and still 
wishes to file a complaint, then the patron must complete 
the Reconsideration of Library Materials Form (see 
attached) and 
submit it to the head librarian. Following the tradition 
established at other schools, however, no material will be 
removed from the library while the reconsideration process 
is unfolding.  
 
Step 3:  Within two weeks of the receipt of the 
Reconsideration of Library Materials Form, the head 
librarian will notify the administration and the faculty of 
the complaint and will convene an ad hoc Reconsideration 
Committee.  This committee will consist of the head 
librarian as committee chair and six appointed members:  a 
member of the Board of Trustees (to be appointed by the 
Chair of the Board of Trustees), a faculty member in the 
subject field (to be appointed by the head librarian), a 
faculty member in a different subject field or an 
administrator (to be appointed by the head of school), a 
member of the parents’ association (to be appointed by the 
president of the association) and two students, one male 
and one female (to appointed by the student body 
president).  Appointments to the committee should be made 
with an eye for insuring that the committee enjoys a 
heterogeneous, representative composition. 
 
Step 4:  Committee members will review the challenged 
material in question and the statements made on the 
Reconsideration of Library Materials Form.  The patron 
making the challenge will have the right to make a 
statement to the committee as well.  The committee will 
then deliberate in private and vote by secret ballot to 



retain the challenged material or to expunge it from the 
collection. 
 
Step 5:  The committee will announce its recommending 
decision to the Head of School with the specific tally of 
the votes.   The Head of School will then have one week to 
make the final decision on what to do with the work in 
question.   
 
 Once a particular work has undergone this 
reconsideration process, it may not come back before 
another Reconsideration Committee for at least three full 
years.   
 
 
(Approved by the Academic Affairs Committee 12/10/01) 
 

Reconsideration of Library Materials 
Form 
1. Please indicate the type of material in question: 
(   )  Book    (   )Periodical   (    ) 
Pamphlet/Booklet                         (   )  Video  
 (   ) CD          (    ) Cassette                                                                                                    
(   )  CD-ROM   (   ) eBook       (    ) DVD                                                                                                                                                                                                                                                                                          
(   ) Other (describe) 
 
2. Please provide identifying information about the work 
(title, author, publisher, date of publication, volume 
number etc.): 
 
 
 
 
 
 
 
 
3. Your 
Name:___________________________________________________ 
 
   
Address:___________________________________________________
__ 
  
     
_____________________________________________________ 



 
Telephone:_________________________________________________
_____ 
 
Email:_____________________________________________________
_____ 
 
 
 
 
 
 
 
 
 
4. Please answer each of the following questions, attaching 
additional sheets as necessary. 
 
a) What do you object to in the material specifically?  
(Please cite specific page(s), lyrics, scenes, etc. 
                
 
 
 
 
 
 
 
b. What do you believe is the theme or purpose of this 
material? 
 
                
 
                
 
              
 
 
 
 
 
c. What do you believe to be the consequence of a student 
using this material? 
 
 
 
 



 
                
d. What is valuable in this material?                   
 
 
 
 
                
 
 
 
 
 
e. Would you care to recommend a different work of the same 
subject and in the same format as the one to which you are 
objecting? 
 
 
 
 
                
 
f. Are you affiliated with a particular group upon whom you 
are filing this challenge?  (If so, please identify the 
name of the organization.)               
 
 
 
 
 
 
g. Additional comments: 
 
 
 
 
 
 
 
 
 
 
 
I pledge that I have reviewed the work in question in its 
entirety and that I have answered this questionnaire 
honestly. 
 



Signature:_______________________________________________ 
 
Date:____________________________________________________	


